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I'Tmoy TO «HTIIb»

1. O01ue mMoJI0KeHUus

[lonoxenue o mnopsake oQOpMIEeHHS, Yy4eTa Halu4yusl M JBHKECHUSA
KOHTHUHI€HTA CTYJeHTOB (zanee - [lonoxxeHnne) pazpaboTaHo B COOTBETCTBUU
¢ @exnepanbHbIM 3aK0HOM OT 29.12.2012 roga Ne 273-®3 «O06 obpa3oBaHUM
B Poccuniickonn @enepanum», TEUCTBYIOIIUMHI 3aKOHOIATEIIbHBIMA aKTaMHU B
chepe oOpa3zoBaHus U Y CTaBOM TEXHUKyMA.

[TonoxxeHue onpenenser eauHble NOAXOAbl K OQOPMIEHHIO, YYETy U
JBUKEHUIO KOHTUHTE€HTA.

2. Tlopsaok oopmiieHHsI U XPAHEHHUS TOKYMEHTAIlUN
O YYETY HAJIUYMSA U IBUKCHUI0 KOHTUHI€HTA

B TexHukyme HanuuyuMe M JBW)KCHUE KOHTHHIEHTAa OOYYaroIIUXCs 10
nporpamMmaM npodeccuoHaabHoro o0yueHust odopmisiercs B Kuwure
npuka3oB U [lonmeHHON KHUTE.
Kuura npuka3zoB BeaeTrcs B COOTBETCTBHUM ¢ HHCTpyKuuen o MNOpsake
BEJICHUS KHUTH MPUKA30B O KOHTUHTEHTE OOYyYaronuxcs Mo MporpaMMam
npodeccuonanbaoro ooydenus (Ilpumoxenne No 1)
[lonmeHHass KHHMra BeIETCS B COOTBETCTBUM € MHCTpyKumen o mnopsiuke
BEICHUS MOUMEHHOW  KHUTHU oOyJammuxcss 1O  MporpaMMam
npodeccuonanbHoro ooydenus (Ilpumoxenne Ne 2)
B texnukyme, Hapsay ¢ Kauron npukas3oB Beaercsa «KypHan perucrpanuu
NpUKA30B MO  KOHTUHTEHTY  oOydaromwuxcss [0  [porpammam
po¢eCCUOHATTLHOTO 00YUYEHHS», B KOTOPOM JIOJIKHBI ObITh 00s3aTeNIbHbBIC
rpadbl: KpaTKOe COJCpKaHHUE MPHUKaA3a, MOPSIKOBBIM HOMEp MpHKasa, J1aTa
MpUKasa.
[Iprka3pl O KOHTHMHICHTE, C IMEIbI0 WX CHCTEMAaTU3allMd M Y4YeTa,
dopMHpyIOTCS B JleJa M TIOMEIAlTCs B OTAeNbHYI mnanky. [lpu
dbopMHpOBaHUU JIENT COOIOAAIOTCS CEAYIOIIME MTpaBua:

— TPYNIUPOBATH B JIEJIO MIPUKA3bl OJTHOTO KaJ€HJAPHOTO ro/a;

— TIOMENIaTh NPUKA3bl B JEJI0 B XPOHOJOTUYECKOU MOCIEA0BATEIBHOCTH

(HOMED, N1aTa);



— TIOMENIaTh B JIEJI0 OPUTHHAJIBI TPUKA30B B OJIHOM 3K3EMIUISIPE, XPAHUTD
Jiera ¢ MOMEHTA 3aBEeJICHUS U JI0 Mepejaud UX B apXUB TEXHUKYMa I10
MecTy (POpMUPOBAHUS.
2.6. CpeneHusi, yKa3bIBaeMble TEXHUKYMOM IIpU MOATOTOBKE CTATHCTHYECKOU
OTUETHOCTH JIOJKHBI COOTBETCTBOBAaTh KHUTE MpHKa30B.



IIpunoxenne Ne 1

HNHCTPYKIMUSA
0 nopsiake BeAeHuss KHMIru NpuKa3oB 0 KOHTUHIEHTE CTYACHTOB

1. KHura npuka3zoB B TEXHUKYME BEJIETCA CeKpeTapéM yueOHO JacTu.

2. Kuura npuka3zoB sBISETCS JOKYMEHTOM CTPOrOM TrocCyJapCTBEHHOM
OTYETHOCTH U MOJJICKUT MOCTOSTHHOMY XPaHEHUIO.

3. B Knury npuka3oB GuKCHUpPYIOTCS MPUKA3BI:

- 0 3a4YKMCJICHUH CTYJIEHTOB (BHOBb NPHUHSTHIC, IPUEM TEPEBOJOM U3 IPYTrOTro
00pa30BaTEIbLHOTO YUPEXKICHUS, IPUEM CTYJICHTOB U3 paHee OTUHUCICHHBIX);

- 00 OTUYMCIIEHUH CTYACHTOB (OTYUCIIEHUE MO Pa3IUYHbIM NPUYUHAM, B T.4.
MEPEBOJIOM B JIpyroe o0pa3oBaTEIbHOE YUPEIKICHUE);

- O BBIIIYCKE CTYJIEHTOB (IIOCJIE OKOHYAaHUS IOJHOTO0 Kypca OOydYeHHs, MO
pe3yabTaraM roCyJIapCTBEHHOM WTOTOBOM aTTECTalluu);

- 0 TIEPEBOJIC U3 TPYMIIBI B TPYIIILY;

- 0 cMeHe (aMuuu;

- 00 UI3MEHEHUHU paHee U3JaHHOr O MPUKa3a.

- 0 MOOILPEHMSIX, B3bICKAHUAX U IO IPYTHM BOIIPOCAM.

4. Kuura mnpukazoB Begercs ¢ 1 sHBaps mo 31 nekabps TeKyIIero
KaJICHIApHOTO TIo0Ja, HyMepalus NpHUKa30B HAUYMHAETCS C IEpPBOrO HOMEpa U
CTaBUTCA B BO3pacTalolleM Mopsake. B ciegyromeMm KaleHJapHOM Toay
HyMepauus NpruKa30B B KHUTe IPUKa30B HAUMHAETCS C [IEPBOr0 HOMEPA.

5. B mpuka3zax o KOHTMHI€HTE CTYJIEHTOB 3allMCU MPOU3BOAATCS O IpymHiam
oOydeHusi, mMo(pamMmIbHBIA TEepPEeYeHb CTYJIEHTOB YyKa3biBaeTCs B ajldaBUTHOM
MOPSIJIKE C PUCBOEHUEM ITOMMEHHOTO HOMeEpa.

6. B Kaure npuka3oB He AOMyCKAaIOTCS UCIIpaBieHU. JJOMyIeHHbIE OMMOKN
UCIIPABJISAIOTCA  JOTNOJHUTEIbHBIM  MPUKA30M, BHOCSIIMM  HW3MEHEHUS B
VCIIPABIIIEMBIN MPHUKA3.

7. Knura npukasoB CIy>KUT OCHOBaHHEM i 3anoyHeHus [lonMeHHoi KHUru
CTYJIEHTOB, a TAKXE COCTABJICHUS CTATUCTUYECKON U OYXTaJITEPCKON OTUETHOCTH.

8. B koHue kanenaapHoro rona Kaura mpuka3os, chopMHUpOBaHHAS B JIETIO,
nepeIaeTcsl B apXuB TEXHUKyMa.

9. Cekperapp yueOHOM 4YacTM TEXHHMKyMa HECET IEpPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHUE TaHHOW WHCTPYKIIUU.

10. KoHTpoib 32 HMCHOJHEHHWEM HACTOSIIEH WHCTPYKLUUU OCYIIECTBIISIET
3aMECTHUTEIb JUPEKTOpa WM 3aBEIYIOIINI CIIykK001 ydeOHOTO TIpoliecca.



IIpuaoxenne Ne2

HNHCTPYKIMUSA
0 nopsiake BeAeHus: [IouMeHHON KHUTH CTYACHTOB

1. [loumenHass kHura (HOPMHUPYETCS CTPOTO B COOTBETCTBUM C IPHUKA3aMH,
corinacHo KHure mnpuka3zoB MO KOHTHHTEHTY OOydYalIIMXCS IO IporpaMmmam
npodeccuoHanbHOTro 00y4YeHus!, U BeAeTCs cekpeTapéM yueOHoM yacTu. CBeneHus
no cTyaeHTy B [loMMEHHYI0 KHHUTY 3aHOCATCA COIJVIACHO JIMYHOMY JeNy W
CBEJICHUSIM, YKAa3aHHbIM B JPYrMX JOKYMEHTaX: JI€Hb, MECSl, TOJ POXKICHUS,
aJipec MecTa MPOKUBAHUS, CBEJICHUS O BBIJAHHOM JIOKYMEHTE IOCyJapCTBEHHOTO
oOpasia, 0 Mmecte paboThl BBIITYCKHUKA (IIPU HAJIMYNUU CBEACHUMN).

2. lloumennas kHura Hapsgy ¢ KHuroil mpukasoB sBIsSETCS JTOKYMEHTOM
CTPOToi rOCyAapCTBEHHON OTYETHOCTH U MOJIEKUT MOCTOSHHOMY XPaHEHHUIO.

3. Iloumennass kHura coaepxut rtpadper ¢ 1 mo 14 cruexyromero
HAaMMEHOBAHHUA

- rpada 1 «IlopsnkoBsiii HOMEPY;

- rpada 2 «IToumeHHBII HOMEPY;

- rpada 3 «Damunus. Ums. OtuectBoy;

- rpada 4 «Jlata poxxeHus»;

- rpada 5 «Ilomy;

- rpada 6 «Aapec MpoKUBAHUSY;

- rpada 7 «Jlata u HOMep MprKa3a 0 3aYUCICHUNY;

- rpada 8 «HaumenoBanue mpodeccuu/crnenuaibHOCT

- rpada 9 «Cpok 0OydeHUs Y,

- rpada 10 «/lata 1 HOMep mpuKa3za O BbIyCcKe/JaTa U HOMEp MpuKaza o0
OTUYUCIICHUWNY;

- rpadpa 11 «HaummenoBanue mnpodeccun no OK/kBanmudukanusa o
CHEUaTbHOCTHY;

- rpada 12 «HammeHoBaHME AOKYMEHTa OO0 OKOHYAHUM (CBUAETEIIHCTBO)
HOMED U J]aTa BbIIauny;

- rpada 13 «Muadopmaiust 0 3aHITOCTU BBIITYCKHUKOBY;

- rpada 14 «Pa3Hble OTMETKNY.

4. Opopmrnenue [TonmMeHHON KHUTH MPOBOAUTCS Ha JiucTax Gopmara A 4, (B
arb0OMHOM (hOpMATE) U 3aMOTHSAETCS B SJICKTPOHHOM BHJIC.

5. Pa3neneHne nMmoMMEHHOW KHUTW HA 4acTH, MPOIYCKHA CTPAHUI] U CTPOK HE
JOITYCKaeTCsl.

6. B rpade 1 npocTaBisitoTCs MOPSIAKOBBIE HOMEPA.

7. B rpade 2 yka3pIBalOTCS MOMMEHHBIE HOMEpa CTYAEHTOB, NMPUHATHIX Ha
oOyuenue. [louMeHHbIe HOMEpa CIEIYIOT B Bo3pacTarolieM nopsake. CTyIeHTam,
KOTOpbIE paHee 00y4yaluch B TEXHUKYyME, ObUIM OTYMCIIEHbI M 3a4MCIICHbI JJIs
3aBepileHUs OOy4YeHHsl, HOBbIE TIIOMMEHHbIE HOMEpa HE MPUCBAUBAIOTCS,
yKa3bIBaeTCs MPEKHUN MOMMEHHBII HOMED.

8. B rpade 3 ykaspiBaeTcs aMuivs, HMsA, OTYECTBO CTYACHTOB 03
COKpAILICHUH.



9. B rpade 4 yka3piBaeTCs A€Hb, MECSI] M TOJI POKJICHUS CTYACHTOB.

10. B rpade 5 yka3zpiBaeTcs 1oyt 00yJaromerocs oJJHOM OYKBOM JJis IOHOIIEH
— «M», JJIA IEBYIIEK — «¥K.

11. B rpade 6 ykaspiBaeTcs ajapec CTyJEHTAa Ha MOMEHT IOCTYIUICHUS B
TEXHUKYM.

12. B rpade 7 yka3bIBaeTcs JaTa 1 HOMEp MpUKa3a 0 3a4MCIICHHH .,

13. B rpady 8 BHOCHUTCS HaMMEHOBAaHWE CIEUUATBHOCTH CPEIHEro
npodecCHOHaNbHOTO 00pa3oBaHusl, HAa KOTOpHIE 3auucieH cTyaeHt. llpu
peanu3aluMyd  OPOrpaMM  NPO(PECCHOHAIBHOM  TMOJATOTOBKM  YKa3bIBaeTCs
HauMeHoBaHue npodeccuit no OK.

14. B rpade 9 npocrapisieTcs cpok 00ydeHUs, IPETyCMOTPEHHbBIN y4eOHBIM
IUIAHOM T10 JAHHOW MPOQECCUu, CIeHUAIbHOCTH.

15. B rpade 10 yka3biBaeTcs gata © HOMEp IpHKa3a O BBIIYCKE WU JaTa U
HOMeEp MpHrKa3a 00 OTYUCIEHUU 00yYaroUIerocs.

16. B rpade 11 yka3piBaeTcsi HAUMEHOBAHUE TIOJIYYCHHON KBAIM(DUKAIIUU TIO
CHELMATIBHOCTUA CpeAHEro NpodecCHoHaIbHOro oopasoBanus. Eciau cryneHToMm B
pamMKax mnpo(eCcCHOHATBPHOW MOATOTOBKH IOJYYEHO HECKOJIBKO IMpodeccuid, TO
YKa3bIBA€TCsl HAUMEHOBAHUE U MOJIYYEHHBIN pa3psij 1o Kax10d Npodeccui.

17. B rpade 12 yka3piBaeTCs HAMMEHOBAaHUE BBIJAHHBIX JOKYMEHTOB
(cBUOETENHCTBO) 00 OKOHUAHMM TEXHUKYMa, UX HOMEpa U JaTa BbIAAauH, JAeIacTCs
OTMETKA O MOJIYYEHUHU CBUJETEIBCTBO C OTIUUYHEM.

18. B rpade 13 ykaspiBaeTcs Ha3BaHWE MPEINPHATHSI, HA KOTOPOE
TPYAOYCTPOWJICS BBIMYCKHUK TEXHUKyMa (MIPH HaJIWMYUU HWHQOPMAIUH) WA
JIETA0TCT OTMETKM O mpu3biBe B psabl Boopyxennsix Cun  Poccuiickon
denepauuu, NpoaOJKEHUs 00ydeHHs, CBOOOAHOE pacipeiesIeHUue U IPYyroe.

19. B rpade 14 nemaroTcsi pa3Hble OTMETKU: JBUKECHUE BHYTPH TEXHUKYMa,
OTMETKH 00 aKaJeMHYEeCKOM OTIYyCKe, CMEHE (aMWInu, AJi1 OTYHCIECHHBIX
oOyyaroluxcs yKa3bIBae€TCsl MNpPUYMHA OTYUCIICHUS, B CiIydyae IepeBoja U3
TEXHMKyMa YyKa3bIBAaeTCs HAMMEHOBAaHUE OO0pa30BaTeIbHOM OpraHU3alU, B
KOTOPYIO OCYIIECTBIISIETCA MEPEBOA, Ul TNPUHATBIX W3 paHEe OTUYMCIEHHBIX
JIeJIaeTCs 3alUCh O 3aYMCIICHUU U YKa3bIBA€TCSl MOMMEHHBIN HOMEp, MO KOTOPHIM
oOy4aromuiics: 611 0hOpPMIIEH paHee.

20. IToumennaa Kaura cocrout mu3 yacreii. Kaxxnas yacte 3anonuserca ¢ 01
sHBaps 1o 31 nexabps v B KOHIIE KaJeHIapHOTO T'oJla paclieyaTbiBaeTCs.

I'padpbr Ne 10-14 3anmonHsSIOTCA BPYUYHYIO Yy OOY4YaIOIIMXCS BBITYCK KOTOPBIX
IUTAaHUPYETCS B CIEAyIOlleM KaleHgapHoM roay. Ilocne 3amucu mocnenHen
dbamunmuu oOydaromierocss B YacTU [OMMEHHOM KHWUTM JIeJNaeTcsl 3aluch
«3a4uCIeHO B rojy (MpONMUCHI0) YeNOBEK 00yYarouuxcs 1o
nporpaMMaM MpodheccHoOHAIbHOTO O0yUEHUs», KOTOPasi CKPEIISETCs] MOIMUCIMU
TUPEKTOpa, OyxXranTepa u 3aMeCTUTENS AUPEKTOPA U MIeUaThi0 TEXHUKYMA.

Kaxxnass yacTp KHHIM HAYMHAETCS C MEPBOr0 MOPSAKOBOIO HOMEPA,
NOMMEHHBIM HOMEp MpoaopkaeTcss (CKBO3Hasg Hymepanus). Kaxnpas dacte
MOMMEHHOW KHUTY UMEET CBOIO HYMEpALMIO CTPAHULL.




Pacreuatannass 4YacTb TOMMEHHOW KHUTH  COPOIIIOPOBBIBACTCS |
dbopmupyeTcs B A€O0.

21. Cekperapp yuyeOHOM 4YacTH HECET NMEPCOHAIbHYI0 OTBETCTBEHHOCTH 3a
cOOJII0/IeHNEe JaHHOW UHCTPYKIIUU.

22. KoHTpodb 3a MCIHOJHEHHWEM HACTOSIIEH WHCTPYKIUU OCYIIECTBIISICT
3aMECTHUTEIb JUPEKTOpa WM 3aBEIYIONINI CiIy>k001 yueOHOTO Ipoliecca.



TUTYJAbHBIN JUCT

MunucrepcTBo o0pazoBanus no TyJbckol o0J1acTu

[TouMeHHass KHUTa 00y4aroIIMXCs

roCyJJapCTBEHHOI0 MPO(EeCCHOHATIBHOTO 00Pa30BATEILHOTO YUPEXKACHUS
Tynbckoit o01actu "HOBOMOCKOBCKHI TEXHUKYM MHUILEBBIX OMOTEXHOIOTUI"

o mporpaMmam Mnpo(eccruoHaTbHOTO 00YUCHUS

Hauara

OxoHUYEeHa




TUTYJAbHBIN JUCT
MunucTtepcTBO 00pasoBanus no Tyabckoil 001acTH

[ToumeHHass KHUTra 00y4aroIIMXCs

roCyJapCTBEHHOT0 MPO(EeCCHOHATIBHOTO 00Pa30BATEIBHOTO YUPEKACHUS
Tynbckoit o61actu "HOBOMOCKOBCKUI TEXHUKYM MUIIEBBIX OMOTEXHOIOTHIL"

10 TIporpaMmamM MMpo(peccroHaTbHOTO 00yUeHHS

Yacts 1

Hauara

OxoHueHa




JIeBbIH Pa3BOPOT KHUIHU

. o Jata u HOMep
IopsinkoBeril | IlonMeHHBII [Hata
®amunus Ums OtyecTBO [on Anpec npoXUBaHUA TpuKasa o
HOMeEp HOMeEp pOXIEeHUS
3a4HCIICHUN
1 2 3 4 S 6 7
IIpaBblii pa3BOPOT KHUTH
Jara u Homep HaumenoBanue HaumenoBanue u
Haumenosanue
npoeccuu/ Cpok obyueHs NpUKa3a o BhIITycKe/ npodeccun mo OK/ HOMep JokymeHTa 00 | Mudopmanust o 3aHITOCTH PazHele

cnep UL HOCTH Y Jlata 1 HOMep NpuKas3a KBaH(UKAIHUS 110 OKOHYaHUHM (Iummiom/ BBIITyCKHUKOB OTMETKH

H 00 oTuYMCIeHNH CIIEIHATBHOCTH CBHACTENBCTBO)
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